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Overview of tips and tricks to FIONA Online

e Front page: News and relevant material is published here
e Change language between Danish and English

e Change company if you report for more than one
e Danish and English data punctuation

e Select draft (automatically or manually saved)

e Several persons work on the same draft

e Explanation to columns in mouse-over texts

e Select a code value from a list

e |[nsert and delete rows

e Copy rows from Excel to forms with grey fields

e Filter rows to show only selected entries

e Maintain column headings while scrolling down
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Front page: New and relevant material is
published here (at present only in Danish)

~| DANMARKS
S NATIONALBANK ‘ FIOMNA Online Fobert wedsrkinck, Testuirksaomhed = FPY/... | Mine ormrider = m

Hijem FIOMA Online Dokumenter mMeddelelser
Mine cmrader Forside
= Ekstranet
eparesrmdl g svar Seneste dokumenter — Om Omradet
Eontakt
O Tvee LS fEndret Seneste dokumenter - Dokumenter For FIONACRIng P12 M~ ©nline
srmarbejdzormride

Medlermmer

Manuesl Upload Der ar ingen elementar at vize | denne visning af listen "Dokumenter”,

Links

Der er | mieblikket ingen links

Senaeste Meddelelser

mMeddelelsestitel Forfatter Drate

Systermkonto O&-01-2012

welkormrmen til arbejdsarmridet
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Change language between Danish and English
(default: Danish)

DANMARKS
Fobert Wwederkinck, Testvirksomhed 2 FPY/... | Mine ornrider =

& NATIONALBANK ‘ FIONA Online

Gem alle Fejl som fil | Skift virksormhed | In English | Hjzelp B

Lukket omrade Indberetninger Ny besked

Indberetningsoversigt for Testvirksomhed 1 FPM/BPM6 (12345678)

E eruvm/FeM

Saend/Slat Periode Labenr. Status Sidst redigerat Sidst redigeret af
- 201209 Kladde 03-01-2013 16:25 Birthe
201207 4,0000 Godkendt
201208 1,0000 Godkendt
201211 7.,0002 Godkendt
| 5 opret kisdds... | | Elerine | | 05 Refrash |
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Change company if you report for more than one - 1
Select in the right hand side of the bar "Change company”

. " DANMARKS

2

- » NATIONALBANK

‘ FIONA Online

Eritta Gaarde, Testvirksomhed 2 FRY/BPMG... Mine omrider = m

Secured area

Messages New message

Report overview for Danmarks Nationalbank (61092919)

H eruvrsrem [H mier

-

Send/Delete Pericd
201212

& 201210
201206

201207

201208

201205

201210

201211

DANMARKS

-, NATIONALBANK

erial Mo
Draft
Draft
14,0000
1.0000
2.0000
12.0000
17.0000
2.0000

Status Last Edited

1/8/2013 22:38
1/8/2013 16:02

Approved

Approved

Approved

Approved

Approved

Approved

| E]Cﬁﬁwedﬂﬂt..] | B print ]l T Reﬁ!sh:

Last Edited By
Birthe Merathe Janzen
Britta Gaarde

.

Sawve all errors as an xml file Change company P3 dansk Help :I

>
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Change company if you report for more than one - 2

Open the drop-down box. Select the company you want to report for

Change company

Choose the cvr-number of the company vou
want to see reports for.

N

12345 (Testwirksomhed 1 FPM/BPME)
123455878 (Testvirksomhed 1 FRM/BREME)
234568789 (Testvirksomhed 2 FPY/BPMS)
21076862 (aBay Classified Denmark}
£1022319 (Danmarks Mationalbank)

2124130322 (Wagon Automotive ASS)

4 January 2013
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Change company if you report for more than one - 3
Select "Change company"

Change company

Choose the cvr-number of the company you
want to see reports for.

‘ Change company ’ |

S DANMARKS 4 January 2013
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Change company if you report for more than one - 4
Now you are ready to report for the selected company

S5 DANMARKS
1:‘ i NATIONALBANK ‘ FIONA Onllne Robert Wederkinck, Testvirksomhbad 2 FPY/.., | Mine ormrider = m

-

Secured area Messages New message ¥) | save all errars as an xml file Change company | P3 dansk | Help =

Report overview for Testvirksomhed 1 FPM/BPM6 (12345678)

—
E eruvm/rem

Send/Delete Period Serial No. Status Last Edited Last Edited By
L] EI 201205 Draft 1/7/2013 11:36 Robert Wederkinck
201207 4,0000 Approved
201208 1.0000 Approvad
201211 7.0002 Approved

IECreahedra&... l [ [Z] Print l I {3 Refresh

et DANMARKS 4 January 2013
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Danish or English data punctuation

In the English version data must be with English punctuation (and vice versa) to avoid
errors. This message is show if you have entered/copied with wrong punctuation.

FIONA Online

Please, be aware that you have copied data with Danish
punctuation (10.502,25) into a report with English punctuation

(10,502.25)

The punctuation will be converted to English punctuation and
may be incorrect.

#45%-| DANMARKS 4 January 2013
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Select draft - 1

You may need to choose between automatically saved (i.a. interruption of work) or
manually saved (saved by yourself). Date and time show when drafts were last saved.

Restore draft report

Two drafts are awvailable for pericd 201209,
which one you want to work withi:

Automatically saved

O7F-01-2013 16:54:19

Manually sawved
DF-01-2013F 16540

‘ DANMARKS 4 January 2013
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Select draft -2

When you have selected the relevant draft, you are ready to continue

Secured area Reports Messages New message Save all erra

ERHVM/FPM, draft for the period 201209

oBUZb Derivater LA LP LEK DEA OEP FOEP VirkDatafar FlAar F2Aar EkAa

masterdata I WirkData | F1 | F2 | Akl | AkZa | AK2b | 0OB1 | OB2a | 0B2b | REFO | AKU1 |

Master data - Information about the reporting enterprise

12345678

201209

1

Information about the department

Testvirksomhed 1 FPM/EBPME

DANMARKS 4 January 2013
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Several persons work on the same draft - 1

Example: A draft in the list is not created by you and you need to work on is.
The red dot to the left indicates that it is locked for you to edit.

Secured area Reports Messages New message 7 | save

Report overview for Danmarks Nationalbank (61092919)

B} eruvm/Fem

Send/Deleta Period Serial No. Status Last Edited Last Edited By
[] 201210 Draft 1/4/2013 16:24 Robert Wederkinck
201202 Draft 12/13/2012 15:16 Rens Bergman
201206 14,0000 Approved
201207 1.0000 Approved
201208 2.0000 Approved
201205 12.0000 Approved
201210 17.00:00 Approved
201211 2.0000 Approved
| [Z] Create draft... | | [Z] Print | | L) Refresh |

S5 DANMARKS 4 January 2013
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Several persons work on the same draft - 2
Unlock a draft by right clicking on it. The text box "Free draft to others"
appears. Left click on it.

Y eruvm/Fpm

Send/Delete Penod Senal Mo. Status Last Edited Last Edited By

I (| 201212 Draft 1/8/2013 14:50 Britta Gaarde
* 201210 Dmf‘j Eree draft to others. 11/8/2013 16:02 Britta Gaarde

201206 14.00 .

201207 1.0000 Approved

201208 3.0000 Approved

201209 12.0000 Approved

201210 17.0000 Approved

201211 2.0000 Approved

[~ Create draft... ] |... [=] Print ] | L) Refresh

S DANMARKS 4 January 2013
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Several persons work on the same draft - 3

Now there is a green dot to the left of the draft and you can open and edit it

Secured area Reports Messages New message

Report overview for Danmarks Nationalbank (61092919)

B erbvm/eem

Send/Delsta Period Serial No. Status Last Edited Last Edited By
. |:| 201210 Draft 1/4/2013 16:24 Robert Wederkinck
<= L] 201202 Draft 12/13/2012 15:16 René Bergman >
201206 14,0000 Approved
201207 1.0000 Approved
201208 20000 Approved
201205 12,0000 Approved
201210 17.0000 Approved
201211 20000 Approved
| [] Create draft... | | =] Print | | () Refresh |

4 January 2013
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Explanation to columns in mouse-over texts
By pointing in the heading of a column the explanation is shown

ERHVM/FPM, draft for the period 201210

0OBU2b Derivater LA LP LEK OEA QEP FOEP VirkDataAar FlAar F2Aar EKAa
masterdata VirkData F1 F2 AK1 AK23 AK2b 0B1 0OB23 0B2b REPO AKU1
Form OB2b: Debt instruments without ISIN code - balance
Information about the debt instrument Changes during tl
Opening balance
Nat transartione Exchange-rate

Debt instruments without ISIN code | 1-DE

3lue of the debt instrument is inclusive of accrued interest (dirty

prices) or exclusive of accrued interest (clean prices).

-

1,000,000

2,000,000

7,500

b

2,000,000

-100,000

2,000

4 January 2013
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Select a code value from a list - 1

Fields with a black triangle indicate that you select the value from a code list

ERHVM/FPM, draft for the period 201210

0BUZb Derivater LA LP LKK OEA OEP FOEP VirkDataAar Flaar F2Aar Ekba EKAL

masterdata WirkData | F1 | F2 | AK1 | AK2a | AK2b | 0B1 | 0B2a | 0B2b | REPO | AKU1 | AKLZ |

Form Derivater: Financial derivatives

Market value at the
beginning of the
reporting period

: ’ DANMARKS 4 January 2013
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Select a code value from a list - 2

Click on the triangle to view the valid options. You can search in the list by
entering the country in question (the example shows the column "Country")

ERHVM/FPM, draft for the period 201210

AD (Andarra) -
OBUZb Derivater LA LP | AE {United Arab Emirates) [:]n.ar EkAa EkAb

AF (Afghanistan)
masterdata VirkData | F1 | F2 | AG (Antigua and Barbuda) EPO | AKUL | AKUZ |

Form Derivater: Financial derive #! (anguilla}
AL (Albania)

AM (Armenia)
AN [Metherland Antilles)

AO (Angola)

AQ (Antarctic) e at the

AR (Argentina) of the Met transactions
reriod

AS (Samoa, American)
AT {Austriz)
AU [Australia)
AW (Aruba)
L= A% (Rland islands)

A7 (Azerbaijan)

Swaptions

Employes stock options ‘

BA [(Bosnia & Herzegovina)
BB (Barbados)

: DANMARKS 4 January 2013
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Select a code value from a list - 3
If Sweden is to the country, you enter SE. Sweden is marked. Select the code
value by left clicking on it.

ERHVM/FPM, draft for the period 201210

PL (Poland)

OBU2b Derivater LA LP | Bt (=t Dierra and Miguelon) Aar EkAa EkAb
masterdata VirkData | F1 | F2 | PN (Pitcaim) EFO | AKU1 | AKUZ |
FR. {Puerto Rico)
Form Derivater: Financial derive rs (palestine)
PT {Portugal)
PW (Palau)
PY {Paraguay)
QA (Qatar)
RE {Reunion) ue at the
RO [(Rumania) E]:::_:: L EnIe

RS (Serbia)
RU [Russian Federation}

RW (Rwanda)
! e _
Options
5B (Salomon Islands)

Swaptions SC (Saychellzs)

ﬂw

4 January 2013
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Select a code value from a list - 4
Now Sweden selected as country

ERHVM/FPM, draft for the period 201210

DBUZb Derivater LA LP LKK OEA OEP FOEP VirkDatafar Fliar F2Aar Ekba EKAL

masterdata I WirkData | F1 | F2 | AK1 | AK2a | AK2b | 0B1 | 0OB2a | 0B2b | REPOD | AKUL | AKUZ |

Form Derivater: Financial derivatives

Market value at the
beginning of the
reporting period

‘:_ DANMARKS 4 January 2013
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Insert rows - 1

You can insert the number of rows you need by right clicking in a row type

ERHVM/FPM, draft for the period 201210

masterdata VirkData F1 Fz AK1 AK2a AK2b 0OB1 0B2a OB2b REPOD

AKUL

OBUZb Derivater LA LP LKK OEA OEP FOEP virkDatafar Flhar F2Aar EKAa
Form QEP: Other liabilities

Insert empty row

Insert empty rows
Delete row

Delete rows

Paste

Paszte into selected row typs

Import C5Y file into selected row type

: DANMARKS
% | NATIONALBANK

4 January 2013
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Insert rows - 2
If you select "Insert empty row" you insert a single row

ERHVM/FPM, draft for the period 201210

VirkDatalar

Form OEP: Other liabilities

et

5+ DANMARKS 4 January 2013
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Insert rows - 3

If you select "Insert empty rows" you enter how many rows you want and
press OK

Add Rows

How many rows do yvou want to add?

oK || Cancel |

4 January 2013
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Insert rows -4
Now the rows are inserted (in this case 6 rows)

masterdata VirkData F1 F2 AK1 AK2a AK2b 0OB1 0B2a 0B2b REPO AKU1

DBUZb Derivater LA LP LKK OEA OEP FOEP VirkDataAar FlAar F2har EkAa

( DANMARKS 4 January 2013
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Delete rows - 1
You can delete one row by right clicking on it and select "Delete row"

ERHVM/FPM, draft for the period 201209

OBUZb Derivater LA LP LEK OEA OEP FOEP VirkDatabar FlAar F2Aar EkK.A

masterdata I virkData | F1 | F2 | AR | AKZa | AKZ2b | OBl | OB2a | OB2b | REFO | Ak

Unsettled security and currency

=ER

- EUR - 1110 - CAZ - M -

- (=4 =} - 141410 - CAZ - N -
Insert empty row
Insert empty rows T CAZ T M v
Delets row v |caz - N -
Delete rows
Faste ™ caz - M -
Paste into selected row type - - -
Import CsY file into selected row type

a5 DANMARKS 4 January 2013
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Delete rows - 2

Now the row is deleted (the row containing FR is gone)

ERHVM/FPM, draft for the period 201209

oBUZb Derivater LA LP LECK OEA OEP FOEF VWirkDatasar Flaar

masterdata VirkData ‘ F1 | F2 | AL | AR Z2a | AK2b | oOB1 | CBZa OB2b

tradimng
GBP ~ 1110 ~ |caz -
EUR * 1110 - |caz -
NOK ~ 1110 ~ |caz -
usD ~ 1110 -~ |caz -
EUR ~ 1110 ~ |caz -
EUR ~ 1110 -~ |caz -
#5: DANMARKS 4 January 2013
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Delete rows - 3
You can delete several rows by marking them and right click. Select "Delete
rows".

tradimc

=2 o 1110 o

EUFR. o 1110 o

MO ot 1110 ot

s o 1110 o

ELUFR. il 1110 o

Insert empty row

Ins=ert empty rows

Delets row
FPasTe

“ | Faste into selected row typs

Import CSW file imnto selected row tvpe
_ﬂn.—-:l_lzl-l-_] [ Sawa 1 | Sawns e rTr—— FTTT T TS — T snamais s =hern, Ll

~” DANMARKS 4 January 2013
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Delete rows - 4
Now the marked rows are deleted

ERHVM/FPM, draft for the period 201209

o [ [ [ o o [ o | oo | v
VirkData F1 F2 AK1 AKZa AK2b OBl DOBZa

masterdata

OB2t

SR DANMARKS 4 January 2013
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Copy rows from Excel to forms with grey fields - 1
In a number of forms there are grey fields where no data must - or
can - be reported, e.g. form Derivater

masterdata VirkData F1 F2 AK1 AkZa AK2b 0OB1 CBZ2a 0B2b REPO AkU1 AL

FlAar F2Aar

LA | LP | LKK | OEA | OEP | FOEP | VirkDatafar EkAa | EKADR

0OBUZb | Derivater

Form Derivater: Financial derivatives

Market value at the
beginning of the
reporting period

r. DANMARKS 4 January 2013
sis+| NATIONALBANK Tips and tricks to FIONA Online



29

Copy rows from Excel to forms with grey fields - 2

If you copy rows from e.g. a spreadsheet to the form, the cells for "Sector” and
"Underlying asset" for the row "Employee stock options” must be blank

Correct
Market value at
the beginning of Mlarket value at
Underlying  the reporting et Exchange-  the end of the
Country  Sector asset period transactions Price changes rate changes reparting period Free text
Swaptions FR 1251 A 500 20 -10 40 50
Emplayee
stack option  GB 1200 100 200 -350 1150
Wrong
harket value at
the beginning of Mlarket value at
Undetlying  the reparting et Exchange-  the end of the
Country  Sector asset period transactions Price changes rate changes reporting period Free text
Swaptions FR 1251 A 500 20 -10 40 50
Emplayee
stack option  GB 1200 100 200 -340 1150
.: DANMARKS 4 January 2013
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Copy rows from Excel to forms with grey fields - 3
If you enter data from "Correct” in the previous slide the result is:

masterdata VirkData F1 F2 AK1 AK2a AK2Zb 0OB1 OB2a 0B2b REFO AKU1L AKUZ AKU3 0OBU1 OBUZ2:

Flhar F2Aar EKPb | StoreTran:

lA‘LPlLKKlOEAlGEPlFDEPlVirH)Etahar EKA.alEKAblEKPa

0BUZb | Derivater

Form Derivater: Financial derivatives

Market value at the
beginning of the
reporting period

4 January 2013
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Copy rows from Excel to forms with grey fields - 4
... and this is the result if you enter data from “"Wrong"

FIONA Online &3

One or more cells does not meet the format requirements. Some of the pasted data was not inserted.

DK

& DANMARKS 4 January 2013
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Copy rows from Excel to forms with grey fields - 5
... and data are not inserted in the form

masterdata VirkData F1 F2 AK1 AkZa AK2b 0B1 ObZa

AKUL AKUZ AKU3 0BU1 OBUZa

OBUZb | Derivater

LA FLP | LKK | OEA | OEP | FOEP | VirkDatalar
Form Derivater: Financial derivatives

H

0B2b REPD
Flhar F2Aar

|

EKAa | EKAD | EKPa EKPb | StoreTrans

Market value at the
beginning of the
reporting period

}|-

4 January 2013
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Filter rows to show only selected entries - 1
Press the triangle in the row for code list/option to open the list of
code values in the column

Form OEP: Other liabilities

.» DANMARKS 4 January 2013
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Filter rows to show only selected entries - 2
Select e.g. EUR if you want to see only rows with currency = euro.
Then click in a random field.

masterdata VirkData F1 FZ Ak AR Z2a AK2b OBl OB2a OB2kE

oBUZb Derivater LA LP Lk OEA OEP FOEF VirkDatasar Flaar

Form OEP: Other liabilities

Unsattled security and currency - |:| SBER
C |«] EUR
- E_"iﬁ/m 1110 - |caz -
i EUR = 1110 T | CAaZ =
- | EUR * | 1110 ~ |caz -
i s = 1110 * | CAZ =
= EUR = 1110 s CcaF it
i EUR = 1110 * | CAZ =
‘.‘::' DANMARKS 4 January 2013
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Filter rows to show only selected entries - 3
Now only rows with currency = EUR are shown and in the row for
code list/option EUR appears

masterdata WirkData F1 F2 AR AKZ2a AK2b OBl CBZa OBZb

OBUZb Derivater LA LP LEK OEA OEP FOEP WirkDataAar FlAar

Form OEP: Other liabilities

,» DANMARKS 4 January 2013
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Filter rows to show only selected entries - 4 )

To show all rows again, remove the tick from EUR and click in a
random field

masterdata WirkData F1 F2 Ak AKZa AK2b OBl OBZa OEZb

oBUZb Derivater LA LF LEK OEA OEP FOEP VirkDatafar FlAar

Form QEP: Other liabilities

‘; DANMARKS 4 January 2013
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Filter rows to show only selected entries - 5
Now all rows are shown again and there is no value in the row for code
list/option

masterdata VirkData F1 F2 AKL AkZa AK2b OBl oOB2a oB2Zb

oBuUzZb Derivater LA LP LRk DEA OEP FOEP VirkDatasar Flhar

Form OEP: Other liabilities

.» DANMARKS 4 January 2013
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Keeping the column headings in forms with
many rows

e |f your report contains forms with more rows than you can
see on your screen, and you want to scroll down, you can
either use the arrows on you keyboard or your mouse:

e |f you use the arrows on your keyboards the headings of the
columns remain visible at the top at all times

e But if you use your mouse or the scrollbar to the right in the
form, the column headings will scroll upwards and disappear
(we are working on a solution)

»4« SANMARKE 4 January 2013
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